
Punjabi University Patiala.
(Established Under Punjab Act No. 35 of 1961)

(Store Section)

No.---'------/Store
Dated:----------

Subject: Quotation for the supply of Envelope article for the year 2018-19'

Dear Sir,
Sealed quotations are invited for the supply of Envelope articles mentioned in, the

enclosed list for the ofice of the Store Section, Punjabi University, Patiala for the year 2018-19 on

the following terms and conditions:-
t. Th; rates quoted should be net (inclusive of GST and all taxes) F.o.R Punjabi university'

Campus Patiala.

2. Sample of each item with name and address ofthe firm noted on each items, should be sent

along with the quotation otherwise the quotation will.not be considered'

3. Supply will have to be oompleted with 20 days from the date ofplacing ofthe supply order in

one time only.

4. In the event of failure to supply the Envelope within the stipulated period, a penalty upto 5%

on the bill may be charged upto one month at the discretion of the Registrar after this period,

the Registrar may cancel the purchase order, However, if the supply is delayed on reasonable

and ge-nuine ground the Registrar shall have the power to condone delay on receipt of the

written request from the supplier.

5. The Registrar reserves the right to accept or reject the quotation without assigning any reason

thereof.

7.

The supply will be accepted only, if made according to the approved samples. In case of
deviation from the approved samples, the articles supplied shall be rejected.

The payment will be made against bill within 30 working days of receipt of goods in a

satisfactory condition and after the verification by the committee.

The University reserves the right to increase or decrease the quantity of material to be

purchased by 25oZ or even more and t}le firms the bound to supply the Envelope articles at the

approved rates during the financial year 2018-19.

The list of articles required is sent herewith in duplicate. The rates must be quoted on the list

against each article and sent to this office by the prescribed date.

The sealed quotation under Registered Cover prescribed at Quotation for Envelope for the

year 2018-19 address to the undersigned should reach this office latest byl5-'l-19 upto 5'00

ll. In case of any clarification regarding quotation contact Phone no.0l 75-304-603 8' 304-6039'

A sum of Rs. 50,000/- as security, will have to be deposited through any Nationalized bank

draft in favour of The Registrar, Punjabi University Patiala or by cash with the cashier,

Punjabi University, Patiala. The draff:/receipt of cashier will have to be sent along with the

quotation failing which the quotation will be rejected. The deposit made in any other form

will not be accepted.

ANY QUOTATION RECEIVED AFTER T}IE LAST DATE/TIME SHALL BE REJECTED

6.

8.

o

10.

12.

For Registrar
(Store)



:

_ ! spEcrFrcATIoN FOR SIJppLy OF DTFFERENT TypE OF ENVELOPS
FOR

PUNJABI UNIVERSITY PATIALA

Sr.
No.

Name of Items and Specifications QAANTTTY

l. Khaki Envelope, Kraft Paper in Clothlined with print
5" Flap, ( in Inch.) 120 GSM.

r 2,000

2 Khaki Envelope, Kraft Paper in Clothlined wittl
Printl2"xl0" = 4Yz" fllap (in Inch.)120 GSM

r0,000

3 White Envelope with Print l0%', x 4%,, = 3" Flap
(inlnch.) Office copy, 80 GSM.

50,000

+ White Envelope flap (in Inch.) with print
Press copy.80 GSM.

50,000

5 Khaki Envelope Kraft Paper in Clothlined with Print
l2%" x 6%" = 2" Flap (in Inch.) Speed Post confidential,
120 GsM.

5,000

6 Yellow Envelope Kraft Paper in Clothlined with
P nntl 0" xl2" =3Y2"fl ap (in Inch.) confidential I 20 GSM.

5,000
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